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LIST OF TECHNICAL AND FINANCIAL REQUIREMENTS  
INCLUDING POST-QUALIFICATION REQUIREMENTS 

 
Project Name:  Procurement of One (1) Lot of Fuel Fleet Card Services  
Project ID No.:  PPC-BAC-NP-01 
 
Technical Requirements: 

 

1. PhilGEPS Certificate of Registration (Platinum Membership); 
 

2. Statement of Single Largest Completed Contract (SLCC);  
 

3. Net Financial Contracting Capacity (NFCC) Computation or committed Line 
of Credit; 

 
4. Statement of all its ongoing government and private contracts, including 

contracts awarded but not yet started, if any, whether similar or not similar 
in nature and complexity to the contract to be bid; 

 
5. Joint Venture Agreement (JVA) or in the absence of a JVA, duly notarized 

statements from all potential JV partners stating that they will enter into and 
abide by the provisions of the JVA in the event that the bid is successful, if 
applicable; 

 
6. Bid Securing Declaration (Bid Security); 

 
7. Technical Specifications, which may include production or delivery 

schedule, manpower requirements, or after-sales service or parts, if 
applicable; 

 
8. Omnibus Sworn Statement;  

 
 

Financial Requirements: 
 

1. Bid Form which includes the Bid price; and 
 

2. Price Schedules 
 
 

Post-qualification Requirements: 
 

1. Latest income and business tax returns filed for the preceding quarter which 
should not be earlier than two (2) quarters from the date of submission and 
receipt of bid; 
 

2. All documents specified under Annex A of PhilGEPS Certificate of 
Registration (Platinum Membership) 
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(PHILIPPINE BIDDING DOCUMENTS RELATED FORMS) 
 
 
 

Bid Form for Procurement of Goods 
[Note: The duly accomplished form shall be submitted with the Bid] 

 

 
BID FORM  

Project Identification No.: [Insert number]  
 
 
To: [Name of Procuring Entity]  
 

We, the undersigned, declare that:  
 

a) I/We have no reservation to the Philippine Bidding Documents (PBD) for the 
Procurement Project [Project Title]; 
 

b) Select one, delete the other  
  

 I/We undertake to deliver the Goods in accordance with the delivery schedule in 
the Schedule of Requirements;  

  
 I/We offer to execute the Works for this Contract in accordance with the PBD;  

  
c) The total price of our Bid in words and figures, excluding any discount offered below, 

is [insert information]  

  
d) The discounts offered and the methodology for their application, if any, are: [insert 

information]; or indicate N/A if no discount offered]   

  
e) The total bid price in words and figures, after applying the  applicable discount, 

includes the cost of all taxes, such as, but not limited to [specify the applicable taxes, 
e.g. (i) value added tax (VAT), (ii) income tax, (iii) local taxes, and (iv) other fiscal levies 
and duties], which are itemized in the [Select one, delete the other:  the Price 
Schedules/ Detailed Estimates].  

  
f) This Bid shall remain valid within a period One Hundred Twenty (120) calendar days, 

and it shall be binding upon me/us at any time before the expiration of that period;  
  

g) If our bid is accepted, I/we commit to enter to a contract and provide a performance 
security in the form, amounts, and within the times prescribed in the PBD, and hereby 
acknowledge the consequences under the IRR of RA No. 12009 on forfeiture of Bid 
Security or enforcement of Bid Securing Declaration and on Blacklisting.  

 
Until a formal Contract is prepared and executed, this Bid, together with your written 
acceptance thereof and your Notice of Award, shall be binding upon the Bidder. 
 

I/We understand that you are not bound to accept the Lowest Calculated Bid or any Bid you 
may receive.  
 
I/We certify/confirm that we comply with the eligibility requirements pursuant to the PBD.  
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The undersigned is authorized to submit the bid on behalf of [Name of the Bidder] as 
evidenced by the attached [State the Written Authority].  
 
I/We acknowledge that failure to sign each and every page of this Bid Form, including the 
attached Schedule of Prices, shall be a ground for the rejection of our bid.    
  
 
Duly authorized to sign the Bid for and behalf of:   
  
[Insert Bidder’s Name]   

  
 
[Signature over Printed Name]  
[Position/Designation]  
[Date]  
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Price Schedule for Goods 

 

 
 
Name of Bidder  .  Project ID No.  ___.  Page _ of ______ 
 

Pricing Details for Goods Offered from Within the Philippines 
 

1 2 3 4 5 6 7 8 9 10 
Item Descriptio

n 

Source of 

Domestic 
Product, as 
certified by 

the 
Relevant 
Agency  

Quantity Unit 

price 
exw per 

item  

Transportation 

and all other 
costs incidental 
to delivery, per 

item  

Sales and 

other 
taxes 

payable if 

Contract is 
awarded, 
per item  

Cost of 

Incidental 
Services, 

if 

applicabl
e, per 
item 

Total Price, 

per unit  
(col 

5+6+7+8)  

 

Total Price 

delivered 
Final 

Destination  

(col 9) x   
(col 4)  

 

 
 
 
 
 
 
 
 
 
 
 
 
 

         

 
Summary of Bid Prices  
 
The Procuring Entity may modify the table below as necessary to comply with the requirements 
of the Procurement Project.  
 

1  2  3   4  

Item No.   Item   Particulars / 
Description   

Total Amount  

        

        

        

   
Name: ___________________________________________________________________  
 
Signature:________________________________________________________________    
 
Duly authorized to sign the Bid for and behalf of: _________________________________  
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Contract Form 
[Note:  The duly accomplished form is not required to be submitted with the Bid but shall 

be submitted within ten (10) days after receiving the Notice of Award]  
 

 
CONTRACT FOR [Insert Project Title]  

  
This CONTRACT executed on the _____ day of __________ 20_____ by and between:  

  
  

[Name of Procuring Entity], a government agency of the Republic of the Philippines, 

hereinafter called “the Entity”;  
  

-and-  
  

[Name of Supplier /Contractor/ Consultant] a company duly organized and existing under 

the laws of [city and country], with principal office at [insert address], hereinafter called “the 
Supplier”.   
  
       WHEREAS, the Entity invited Bids for certain goods and services/works/consulting 
services, particularly [Brief description of Project];  

  
        WHEREAS, the Supplier/Contractor/Consultant submitted a responsive bid and was 
awarded the contract for the procurement in the total amount of [Contract price in words and 
figures, including currency], hereinafter referred to as the “Contract Price.” 

  
NOW, THEREFORE, for and in consideration of the foregoing premises, the parties 

hereby agree as follows:  
 

1. Unless otherwise stated, terms and expressions used in this Contract shall have the same 
meanings as those assigned to them in the Conditions of Contract, which form an integral 
part of this Contract. 
 

2. The following documents as required by the Implementing Rules and Regulations of 
Republic Act No. 12009 shall form part and be read and construed as integral parts of this 
Contract, viz.:  

  
a. Philippine Bidding Document (PBD);  
  

i. Technical Specifications (Terms of Reference); 
ii. General and Special Conditions of Contract; 
iii. Other contract documents that may be required by existing laws and/or the 

Entity.  
 

b. Winning bidder’s bid, including the Eligibility Requirements, Technical and Financial 
Proposals, and all other documents or statements submitted; 
 

c. Performance Security; 
 

d. Notice of Award of Contract; and the Bidder’s Conforme thereto; and 
 

e. Other contract documents that may be required by existing laws and/or the Procuring 
Entity concerned in the PBD, such as but not limited to the Notice to Proceed and 
Warranty Security. 
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3. In consideration of the Contract Price of [Contract Price in words and figures], or such other 

sums as may be determined in accordance with the terms of the Contract, the 
Supplier/Contractor/Consultant agrees to deliver and perform the items and related services 
for the [Project Title] described herein in accordance with the terms and conditions specified 
in the Contract and its annexed documents. 

 
4. The [Name of the Procuring Entity] agrees to pay the above-mentioned sum to the 

Supplier/Contractor/Consultant in accordance with the schedule and manner provided in the 
Bidding Documents and its annexes. 

 
5. Any dispute, difference, or claim arising out of or relating to this Contract, including its 

existence, validity, interpretation, breach, or termination thereof, may be submitted to 
arbitration or other form of alternative dispute resolution in accordance with the applicable 
law, such as Republic Act No. 9285 (Alternative Dispute Resolution Act of 2004) or Executive 
Order No 1008, series 1985 (Construction Industry Arbitration Law). 

 

6. Liquidated Damages.  The amount of the liquidated damages shall be at least equal to one-

tenth of one percent (0.001) of the cost of the unperformed portion for every day of delay. 

Once the cumulative amount of liquidated damages reaches ten percent (10%) of the 

amount of the contract, the Procuring Entity may rescind or terminate the contract, without 

prejudice to other courses of action and remedies available under the circumstances. 

 

7. The parties hereby warrant that they have not offered or paid, directly or indirectly, any 

government officials, agency or instrumentality, or employee thereof, any consideration, 

commission, or gift to secure this contract.  Any violation of this warranty shall constitute a 

sufficient ground for the rescission or cancellation of this contract without prejudice to the 

filing of a civil or criminal action under the Anti-Graft and Corrupt Practices Act and other 

applicable laws. 

 

8. In case a dispute shall at any time arise between the Entity and the Supplier that would give 

rise to a right of action against a party, the parties should refer such dispute or difference to 

Arbitration in the Philippines according to the provisions of R.A. 876, otherwise known as the 

“Arbitration Law” and R.A. 9285, otherwise known as the “Alternative Dispute Resolution Act 

of 2004”. The Entity, however, shall have the option not to refer or participate thereto, in 

which case, the Entity shall have the right to proceed filing an action before the courts of 

competent jurisdiction in the City of Manila. 

  

IN WITNESS WHEREOF, the parties hereto have caused this Contract to be executed 
in accordance with the laws of the Republic of the Philippines on the day and year first above 
written.  

  
For the Procuring Entity  For the Bidder  

Head of the Procuring Entity or Duly 
Authorized Representative  
    
  
 [Signature over Printed Name]  
[Position/Designation]  
  
  

Duly authorized to sign the Contract for and 
behalf of [Bidders Name]:   
   
    
[Signature over Printed Name]  
[Position/Designation]  
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Signed in the presence of:  
 

 

[Name and Signature]  
Witness – Procuring Entity  

  

[Name and Signature]  
Witness- Supplier  

  
   
 

 ACKNOWLEDGMENT   
 

  
BEFORE ME, A Notary Public for and in the _______________________, City/Province of 
_____________________, this ______ day of _____________, 20______, personally 
appeared the above-named persons who have satisfactorily proven to me their identity, through 
their identifying documents written below their names and signatures, that they are the same 
persons who executed and voluntarily signed the foregoing instrument consisting of ____ 
pages, including this page where this Acknowledgement is written, which they acknowledged 
before me as their free and voluntary act and deed.    
 
 
WITNESS MY HAND AND SEAL this ___ day of [month] [year].    

  
 

 

NAME OF NOTARY PUBLIC     
 
Notarial Commission No.  ___________    
Notary Public for ______ until _______    
Roll of Attorneys No. _____    
PTR No. __, [date issued], [place issued]    
IBP No. __, [date issued], [place issued]    

  
  
  
Doc. No.  _______  
Page No. _______  
Book No. _______  
Series of  _______   
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Omnibus Sworn Statement Form 
[Note: The duly accomplished form shall be submitted with the Bid]  

 

 
REPUBLIC OF THE PHILIPPINES )   
CITY/MUNICIPALITY OF ______ ) S.S.   
   
   

  OMNIBUS SWORN STATEMENT   
   

I,  [Name of Affiant], of legal age, [Civil Status], [Nationality], and with residence at 
[Address of Affiant], after having been duly sworn in accordance with law, do hereby depose and 
state that:   
   

1. Select one, delete the others:   
   

 If sole proprietorship: I am the sole proprietor or authorized representative of 
[Name of Bidder] with office address at [Address of Bidder];   

   

 If partnership, corporation, cooperative, or joint venture: I am the duly 
authorized and designated representative of [Name of Bidder] with office 
address at [Address of Bidder];   

   

 If individual consultant not registered under a sole proprietorship, in case of 
Consulting Services: I am the individual consultant or authorized 
representative of [Name of Bidder] with office address at [Address of Bidder];   

  
2. Select one, delete the others:   

   

 If sole proprietorship: As the owner and sole proprietor or authorized 
representative of [Name of Bidder], I have full power and authority to do, 

execute and perform any and all acts necessary to participate, submit the bid, 
and to sign and execute the ensuing contract for [Project Title] of the [Name 
of the Procuring Entity][insert “as supported by the attached duly notarized 
Special Power of Attorney” for authorized representative];   

   

 If partnership, corporation, cooperative, or joint venture: I am granted full 
power and authority to do, execute and perform any and all acts necessary to 
participate, submit the bid, and to sign and execute the ensuing contract 
for [Project Title] of the [Name of the Procuring Entity], as supported by the 
attached duly notarized Special Power of Attorney, Board/Partnership 
Resolution, or Secretary’s Certificate, whichever is applicable;    

  

 If individual consultant not registered under a sole proprietorship, in case of 
Consulting Services: As the individual consultant or authorized representative 
of [Name of Bidder], I have full power and authority to do, execute and perform 

any and all acts necessary to participate, submit the bid, and to sign and 
execute the ensuing contract for [Project Title] of the [Name of the Procuring 
Entity], as supported by the attached duly notarized Special Power of Attorney 
for authorized representative;    

   
3. [Name of Bidder] is not “blacklisted” or barred from bidding by the Government of 

the Philippines or any of its agencies, offices, corporations, or Local Government 
Units, foreign government/foreign or international financing institution whose 
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blacklisting rules have been recognized by the Government Procurement Policy 
Board;  by itself or by relation, membership, association, affiliation, or controlling 
interest with another blacklisted person or entity;    

  
4. Each of the documents submitted in satisfaction of the bidding requirements is an 

authentic copy of the original, complete, and all statements and information 
provided therein are true and correct;   

  
5. [Name of Bidder] is authorizing the Head of the Procuring Entity or its duly 

authorized representative(s) to verify all the documents submitted;   
  

6. Select one, delete the others:   

  

 If sole proprietorship : The [Name of Bidder] and its spouse are not related by 

consanguinity or affinity up to the third civil degree to the Head of the 
Procuring Entity, Procurement Agent (if engaged), End-User or Implementing 
Unit,  project consultants, head of the Project Management Office, or the 
members of the Bids and Awards Committee (BAC), the Technical Working 
Group, and the BAC Secretariat;  

   

 If partnership : The partnership itself and the partners of [Name of Bidder] are 

not related by consanguinity or affinity up to the third civil degree to the Head 
of the Procuring Entity, Procurement Agent (if engaged), End-User or 
Implementing Unit,  project consultants, head of the Project Management 
Office, or the members of the Bids and Awards Committee (BAC), the 
Technical Working Group, and the BAC Secretariat;  

  

 If cooperative: The cooperative itself and members of the board of directors, 
general manager, or chief executive officer of [Name of Bidder] are not related 
by consanguinity or affinity up to the third civil degree to the Head of the 
Procuring Entity, Procurement Agent (if engaged), End-User or Implementing 
Unit,  project consultants, head of the Project Management Office, or the 
members of the Bids and Awards Committee (BAC), the Technical Working 
Group, and the BAC Secretariat;  

   

 If corporation, or joint venture: The corporation or joint venture itself, and 
officers, directors, and controlling stockholders of [Name of Bidder] are not 

related by consanguinity or affinity up to the third civil degree to the Head of 
the Procuring Entity, Procurement Agent (if engaged), End-User or 
Implementing Unit,  project consultants, head of the Project Management 
Office, or the members of the Bids and Awards Committee (BAC), the 
Technical Working Group, and the BAC Secretariat;  

   
  

7. It is understood that failure to faithfully disclose its relationship with the Head of 
the Procuring Entity, members of the BAC, the TWG, and the BAC Secretariat, 
the head of the PMO or the end-user unit or implementing unit, and the project 
consultants of the Procuring Entity, or of the procurement agent by consanguinity 
or affinity up to the third civil degree, as well as its submission of beneficial 
ownership information containing false entries shall be subject to blacklisting 
under Section 100 of the Implementing Rules and Regulations (IRR) of Republic 
Act (RA) No. 12009, without prejudice to criminal and civil liabilities under 
applicable laws, including their accessory penalties, if any.   
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     Select one, delete the rest: 
 

 In case of corporations: [Name of Bidder] declares its beneficial ownership 

information consistent with its updated General Information Sheet or Beneficial 
Ownership Declaration Form or any other document duly submitted to the SEC 
and has maintained a valid and updated file therein in compliance with Sections 
20.2.9.1, 81, and 82 of the IRR of RA No. 12009.   
 

 In case of Foreign Bidders: [Name of Bidder] submitted an appropriate equivalent 
document in English issued by the country of the bidder concerned in accordance 
with Section 20.2.9.2 of the IRR of RA No. 12009. 

  
8. [Name of Bidder] complies with existing labor laws and standards; and   

  
9. [Name of Bidder] is aware of and has undertaken the following responsibilities as 

a Bidder:   
   

a) Carefully examine all of the Bidding Documents; 
 
b) Acknowledge all conditions, local or otherwise, affecting the 
implementation of the Contract; 

 
c) Made an estimate of the facilities available and needed for the contract to 
be bid, if any; and 

 
d) Inquire or secure Supplemental Bid Bulletin(s) issued for the [Project 
Title].   

   
10. [Name of Bidder] did not give or pay directly or indirectly, any commission, amount, 

fee, or any form of consideration, pecuniary or otherwise, to any person or official, 
personnel or representative of the government in relation to any procurement 
project or activity. 
 

11. In case advance payment was made or given to [Name of Bidder], failure to 

perform or deliver any of the obligations and undertakings in the contract shall be 
sufficient grounds to constitute criminal liability under existing laws.  

   
   

IN WITNESS WHEREOF, I have hereunto set my hand this __ day of ___, 20__ at 
____________, Philippines.   
   

   
  

Duly authorized to sign the Bid for and behalf of:   
  

[Insert Bidder’s Name]   

  
[Affiant’s Signature over Printed Name]  
[Position/Designation]  
[Date]  

  
 

  
 

JURAT  
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SUBSCRIBED AND SWORN to before me this _____ day of [month] [year] at [place of 
execution], Philippines. Affiant/s is/are personally known to me and was/were identified by me 

through competent evidence of identity as defined in the 2004 Rules on Notarial Practice (A.M. 
No. 02-8-13-SC). Affiant/s exhibited to me his/her [insert type of government identification card 
used], with his/her photograph and signature appearing thereon, with no. ______.    

   
WITNESS MY HAND AND SEAL this ___ day of [month] [year].    

   
  
 

   
NAME OF NOTARY PUBLIC     
Notarial Commission No.  ___________    
Notary Public for ______ until _______    
Roll of Attorneys No. _____    
PTR No. __, [date issued], [place issued]    
IBP No. __, [date issued], [place issued]    

  
  
  
Doc. No. ________   
Page No. _______    
Book No. _______   
Series of _______.   
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Bid Securing Declaration Form 
[The duly accomplished form shall be submitted with the Bid if bidder opts to provide 

this type of bid security]  
_________________________________________________________________________   

 

REPUBLIC OF THE PHILIPPINES   )  
CITY/MUNICIPALITY OF ____________________ ) S.S.  
  

   
BID SECURING DECLARATION  

Project Identification No.: [Number]  

   
 
To: [Insert name of the Procuring Entity]  
   
I/We, the undersigned, declare that:  
 

1) I/We understand that, according to your conditions, bids must be supported by a Bid 
Security, which may be in the form of a Bid Securing Declaration; 

 
[Insert paragraph for Unsolicited Offer with Bid Matching] 

 
I/We understand that upon conferment of the original offeror status under Section 
30.6 of the Implementing Rules and Regulations (IRR) of Republic Act (RA) No. 
12009, the offeror shall submit a Bid Securing Declaration within ten (10) days 
from the receipt of the certificate of conferment; 
 

2) Select one, delete the other:  
 

 I/We accept that: (a) I/we will be automatically disqualified from bidding for any 
procurement contract with any Procuring Entity upon receipt of your Blacklisting 
Order; and, (b) I/we will pay the applicable fine provided under the Guidelines on 
the Use of Bid Securing Declaration, within fifteen (15) days from receipt of the 
written demand by the Procuring Entity for the commission of acts resulting to the 
enforcement of the Bid Securing Declaration under Sections 52.2 (a), 63.2, 69.1 
and 100, except 100.3 (c),of the IRR of Republic Act  No. 12009; without prejudice 
to other legal action the government may undertake; and   

  
3) I/We understand that this Bid Securing Declaration shall cease to be valid on the 

following circumstances:   
 

a) Upon expiration of the bid validity period, or any extension thereof pursuant to your 
request; 

 
b) I am/we are declared ineligible or post-disqualified upon receipt of your notice to 

such effect, and (i) I/we failed to timely file a request for reconsideration or (ii) I/we 
filed a waiver to avail of said right; 

 
 
IN WITNESS WHEREOF, I/We have hereunto set my/our hand/s this ____ day of [month] [year] 
at [place of execution].                                                  
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Duly authorized to sign the Bid for and behalf of:   
  
[Insert Bidder’s Name]   

  
[Signature over Printed Name]  
[Position/Designation]  
[Date]  

  
    

JURAT  
  
SUBSCRIBED AND SWORN to before me this _____ day of [month] [year] at [place of 
execution], Philippines. Affiant/s is/are personally known to me and was/were identified by me 

through competent evidence of identity as defined in the 2004 Rules on Notarial Practice (A.M. 
No. 02-8-13-SC). Affiant/s exhibited to me his/her [insert type of government identification card 
used], with his/her photograph and signature appearing thereon, with no. ______.    

   
WITNESS MY HAND AND SEAL this ___ day of [month] [year].    
   
  
   

NAME OF NOTARY PUBLIC     
Notarial Commission No.  ___________    
Notary Public for ______ until _______    
Roll of Attorneys No. _____    
PTR No. __, [date issued], [place issued]    
IBP No. __, [date issued], [place issued]    

 

Doc. No. ________ 

Page No. _______  
Book No. _______ 

Series of _______. 
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Technical Specifications 
 
 

Item 
 

Specification 
 

Statement of Compliance 
 

   
Bidders must state “Comply” or “Not 
Comply” for each specification and 
provide the corresponding 
performance parameters for offered 
equipment. Each response must be 
supported by a clear documentary support 
in the bid and properly cross-referenced. 
Acceptable evidence includes unaltered 
manufacturer sales brochures, official 
specification sheets, product samples, 
independent test results, and similar 
documents. 
 
Claims should be backed by documentary 
support. If the evidence contradicts the 
claim, the bid may be rejected. Any false 
statement—whether in the compliance 
form or supporting documents—found 
during evaluation, post-qualification, or 
contract implementation may be 
considered fraudulent in accordance with 
ITB Clause 3.1(a)(ii) and without prejudice 
to the imposition of appropriate 
administrative, civil, and criminal penalty 
in accordance with law. 
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