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ANNUAL PROCUREMENT PLAN FOR 2018
For Common-Use Supplies and Equipment

INSTRUCTIONS IN FILLING OUT THE ANNUAL PROCUREMENT PLAN (APP) FORM:
1. Select the appropriate worksheaet depending on the nearest Regionai/Provincial Depot in your area.
2. ForSub - Depots please refer to the following (Arranged/ Classified according to commmonality of freight cost):
2. Bukidnon, Puerto Princess Palawzn, Biliran, Bor cngan, Misamis Ocdidenta! {Oroquieta) and Southern Leyte (Maasin}- Region Xill
b. Misdmis Criental, Bacolod, Calbayeg, Bontoc and Northern Samar {Catarman)- Regions Vi, ViI, VIII, X, & XI
<. Surigao Del Norte - Surigao Del Norte
d. Zamboanga Sibugay- Zamboanga Sibugay
e. Camiguin - CamigLin

i

4. APPszre censidered incarrect if: 2) form
in Portion A of the APP, The agency will be infermed through e-mail if the submission is incorrect.

W

virtual store a5 soon asitis procured and made available by the Procurement Service.
HARD CCPY of ; £ shall be subrmitted in the foilowing manner:
2. DBM Central Office- for entities in the Central Office
‘onat Oifice (RO)-for regional offices, operating units of D2pEd, DGR, DPWH, CHED, TESDA and SUCs

Fe- CJ_ shall be submitted to the foilowing email addressess:

e T i government agericies
= universitias and colieges
s of goveriment owned and controlied carporations

Tl EONVE

G, ihearcom

Yhe aczomist

Cﬁmﬂ_ﬁﬁ‘? B

com- For primary znd secendary schioois
om - For Local government units

Consistent with ? t Cire ,rlar K. 555, the APP for FY 2018 must be submitted on or Zefore November 30, 2017,

Indicate the agancy’s menthly requirement per item in the APP form. The form will automatically compute for the Total Quarterly requirement, Total Amount per item and the Grand Total.
used is other than the prescribed format downlozaded at phiigeps.gov.ph and; b) correct format is used but fields were deleted and/or inserted

F
H UL

For Other terns not available from the Procurement Service but regularly purchased from other sources, agency must specifyfindicate the itern name under each category and unit price based on their last
purchase of the item/s. These items will be evaluated by the Procurement Service and may be considered Commen Supplies or Equipment {(CSE). Hems will be added to the electronic catalogue

2180733

HewoE ZINoro

7+
8.  Rename your APP flle inthe a‘oi!ow:ng format: APP2018- Name of Agency- Region {e.g. APP2018 -PS- Central Office).
9. Forfurther assistance/clarification, agencies may call the Planning Division of the Procurement Service at telephone nos. (02)561-6116 or (02)689-7750 loc. 4021,
DepartneniBureau/Gfice: Logistics & Proparty Management Deparument, FHLPQST Agency Account Code: Contact Person: Lorelei ). de Castro
Aegior: Main, NCR Position: Supply Officer IV
Address: Liwasang Bonifacio E-mail ; lorzlei_decastro@yahoo.com
1850 Maniia Telephone/Mobile Nos: 527-0131, 527-0547/09182364490
| tity Requirement
| Unit of Quantity Requirermen Price Catalogue TOTAL
| ltem & Specifications Measur total | 2sof August 16,
! = dons . . AMOUNT
‘ o Jan Feb tarch [+31 April May June Q2 July Aug Sept Q3 Oct Nov Dec Q4 Quantity 2017
IA. AVAILABLE AT: PPOCUREMENT SERVICE STORES' . g
COMMON EE.ECTRICAL SUPPLI::S B
__[BAITERY, dry cell AA, 2 pieces per blister pack pack 25 25 50 5 125 17.42 417750
ABATTERY, dry cell AAA, 2 pieces per hister pack pack o o 50 a 50 15.03 75150
3JBATTERY, dry cell [, 2 pieces per blister pack pack G o o o o 77.56
4 FLUORESCENT LAMP, tebular, 28 watts tuba o] o] o] a o 114.40 -
sILED Linear Tube, 18 watis individually wrapped in carten tube o 0 o o o 36.30
3| Ligth Bulb, LID, 7 walls 1 po iy individual box giece o 0 o ° o 93.29 ~
ATAPE, electrical rolt o o ° ° ¢ 18.20
COMMON QFFICE SUPPLIES -
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Unit of Quantity Requirement Price Catalogue TOTAL
Iltem & Specifications Measur Total | @ of August 16, 0
e Jan Fab March [o]] April fiay June Q2 July Aug Sept Q3 Oct Nov Dec Q4 Quantity 2017 AMOUNT
< ACETATE, gauge #3, som per roll roll o 40 40 624.00 24,360.00
2(AIR FRESHENER, 28omi /1508 min an S0 50 o] 100 83.20 8,320.00
3 ATONKGL, 705, athyl, sooml bottle 100 100 100 300 47.82 14,346.00
| CARBOMN HiM, Aq size, 100 sheets per box box 300 300 300 300 1200 197.58 237,006.00
5| CARBON FILM, PE, black, 216mm x 30mm, 2o sheels per box box 1] 150 I+ 1] 100 400 202.80 81,120.00
4| CARTOLIMA, assorted color, 20 pieces per pack pack 0 o] 0 o 0 64.48 -
| 7|CHALK, white, enamei, 100 pieces per box box o o 0 [} 0 25.86 -
2|CLEARBOUK, Aq size pieca [s] c 0 o] 0 30.52 -
5| CLEARBGOK, Legai size piece [ o o 0 0 43.68
1| CLIP, backfold, 19mim, 12 Dieces per box box 100 100 100 100 400 7.28 2,912.00
n{CLIF, backfold, 25mm, 12 pieces per box box 50 50 50 100 250 13.50 3,375.00
| CLIP, backfold, 32mim, 12 pieces per box box 50 50 50 100 250 1G.12 4,780.00
3|CLIP, backfold, somm, 12 pieces per box box 50 50 50 100 250 43.68 10,520.00
[ CORRECTION TAPE, 6 meters(min), 1 piece in individual plastic piece 500 500 500 500 2000 31.20 62,400.00
13 DATA FILE 80X, made with chipbagrd, with closed ends box 500 500 500 500 2000 69.78 135,560.00
5| DATA FOLDER, made with cripboard, taglia lock piece o o] ] ] 0 68.64 -
S E:’:ECLI?DE, DOCUMENTARY, for As size document, 500 pieces box 0 0 0 " 40 381.54 15,261.60
5 E::E;SPE, GOCUIMENTARY, for Legal size document, soo pieces box 20 20 20 10 R0 507,40 40,592.00
i\:’;l_;:zf,pi}:i::DlNﬁ, KRAFTBGARD, for legal size documents, box 15 1% 15 15 60 62171 37,302.60
I ENVELGPE, EXPANDING, piastic piece 100 100 100 190 400 27.61 11,044.00
2 LNVELCPE, MAILING, 500 pieces per box, $o gsm box 300 300 300 300 1200 499.20 550,040.00
2[ERVELGPE, MAILING, with window, 500 pieces per box, 8o gsm box 750 750 750 750 3000 561.60 1,684,800.00
~3iERASER, falt, for blackboardfwhiteboard piece 5 5 5 5 20 1111 221.20
23| CRASER, plastic or rubber piece o o Q 0 Q 2.29 -
25{FASTENER, for paper, metai, 50 sets per box box 200 100 150 200 750 57.09 42,817.50
26} FiLE ORGANIZER, expanding, legal, plastic, essorted colors piece 0 o] o 0 Q 70.67 y
27| FILE TAB DIVIDER, 24, five {5} colors per sat set 0 0 [ 0 o 12.48 -
28|FILE TAB DIVIDER, Legal Size, five(s) colors per set set 0 0 o 0 o 16.64 -
29 FOLDER, Fancy, A4, 505/ bundie bundle o o] s} c [ 234.00 -
30|FOLDER, Fancy, Legal, 50 pieces per bundie bundle o} [} 0 0 Q 291.20 -
33{FOLDER, L-type, A4, 5C pieces pack pack a 0 0 0 [} 166.40 -
52|FOLDER, Liype, Legal size, 50 pieces per pack pack o] o 0 0 o 203.84 -
33[FOLDER, Pressboard, size 240mm x 370mm, 1005{00x box [ o 0 0 o 746.72 -
33[FOLDER, Tagboard, Ad, 100 pieces per pack pack 50 100 100 100 350 179.28 62,748.00
35| FOLDER, Tagboard, Legal size, 100 pieces per pack pack 75 75 100 100 350 200.37 70,129.50
3% /GLUE, all purpose, 300 grams min. jar 240 240 240 140 060 44.18 42,412.80
57[INDEX TAB, self-achesive, 5 set/box, assorted colors box 15 5 15 15 60 50.84 3,050.40
38|LOQOSELEAF COVER, sosets per bundle bundte 15 5 15 15 60 539.76 32,385.60
33[MAGAZINE FILE BOX, LARCE piece [} o o 0 s} 41.60 -
50| MARKER, fluorescent. 3 colers per set sat 72 72 72 7L 288 35.55 10,238.40
1| MARKER, whiteboard, builet type, biack piece 240 240 240 240 960 10,28 9,868.80
22| MARKER, whiteboard, bullet type, blue piece 30 36 30 30 120 10,28 1,233.60
23IMARKER, whiteboard, bulict type, red piece 30 30 30 30 120 10.28 1,233.60
== |MARKER, permanent, buliet type, black piace 480 480 450 450 1860 9.85 17,949.00
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Unit of Quantity Requirement Price Catafogue TOTAL
item & Specifications Measur _ Total | 2sof Augustis, AMOUNT
e Jan Feb March Qi Aprif May June Q2 July Aug Sept Q3 act Nov Dec Q4 Quantity 2017
a5 | MARKER, permanent, bullet type, blue piece 30 30 30 30 320 Q.55 1,358.00
+3| MIARKER, permanent, bullet tvpe, red piece 30 3¢ 30 30 120 9.65 1,158.00
47[MOYE BOOK, stenographer's, 40 leaves, spiral piece 25 25 25 25 1cQ 10.40 1,040.00
48| NOTE PAD, stick-on, {2"x3"), 100 sheets per pad pad 1} 200 100 0 300 31.20 9,360.00
45| M OTE PAD, stick-on, {3"x3"), 100 sheets per pad pad ] 50 50 50 150 40.54 6,081.00
5o NOTE PAD, stick-on, (37%4"), 100 sheetls per pad pad 5 15 15 15 &0 54.06 3,243.60
31|PAD PAPER, Ruled pad 5 50 50 50 155 18.26 2,830.30
52[PAPER CLIP, gem type, 4Bmm, 100 pieces per box bex 240 300 240 240 1020 12.85 13,107.00
531PAPER CUP, gem type, 32mim, 10¢ pieces per box bex 60 50 60 0 240 .43 1,543.20
s1{PAPLER, MULTICOPY, Bogsm, size: 210mim x 297mm ream 6000 6000 6000 6000 24000 112,32 2,695,680.00
53| PAPER, MULTICOPY, 8ogsm, size: 216mm x 330mm ream 4006 3000 3000 2000 12000 132.02 1,584,240.00
56| PAFER, Multi-Purpose (COPY) Ag, 7ogsm ream [ s} o] 0 ¢} 91.94 -
57|PAPER, Multi-Purpose (COPY), Legal size, 7ogsm ream a 0 o 0 ¢} 114.35 -
58| PARCHMENT PAPER, A4 size, 80 gsm, 100 sheets per pack} ream 0 0 20 20 40 88.40 3,536.00
sePAPER, Thermal, 216mm x 30m roll 24 24 24 24 56 115 2,990.40
60| PENCIL, lead, wierasar, one(1) dozen per box box o c o 0 0 19.62 -
5P HILIPPINE NATIONAL FLAG piece o o o b] o 278.72 -
&2)RECORD BOOK, 300 pages, size: 2i4mim x 278mm min book 180 180 180 180 720 &o.32 43,430.4C
31 RECOAD BOOK, 500 pages, size: 214mm x 278mm min book 100 100 100 100 400 86.85 34,740.00
| &3{RiNG BINDER, Plastic 32mm, 70 pieces per bundle bundle o Q o 0 g 156.87 -
55| RUBBER BAND, 70mm min [ay fat length (#18) box 50 50 50 50 200 §3-31 18,662.00
£6 | RULER, plastic, 450mm, 1 plece in individual plastic piece % 15 15 15 50 15.48 528.80
£7])51GN PEN, black piece 300 300 300 300 1200 28.10 45,720.00
65]51GN PEN, blue piece 300 300 300 300 1200 3840 45,720.00
69[SIGN PEN, red plece 150 150 150 150 600 38.10 22,860.00
7 ISTAMP PAD INK, violet, somL bottle 300C 3000 3000 3000 12000 24.63 295,560.00
71|STAMP PAD, felt pad, min 6omiTi X 100mm piece 125 150 150 125 550 27.66 15,213.00
72| STAPLE WIRE, Beavy duty, 23(t3 box 480 48¢c 480 480 1920 30.42 58,406.40
731 STAPLE WIRE, Standard hox o 0 0 o 0 18.92 -
741 TAPE, masking, 24mm, 50 meters length ol 120 120 120 120 480 55.12 26,457.60
75| TAPE, masking, 48mm, 56 meters length roll 120 120 120 120 430 105.04 50,41§.20
75| TAPE, transparent, 24mm, 50 meters roll 240 240 240 240 960 17.37 16,675.20
#?| TAPE, transparent, 48mm, 50 meters roll 120 12¢ 120 120 480 26.52 12,729.60
75| TAPE, packaging, 48mm, 50 meters lengih roll 240 240 240 240 960 30.63 29,404.80
79| TOILET TISSUE, 12 rolls per pack pack 0 [ o 0 0 67.60 -
80| TWINE, piastic, one kilo per roll roll 2] i 0 0 0 45.92 -
£1|VWRAPPING PAPER, kraft, 50 sheels per pack pack 500 500 S0 500 2000 124.80 249,600.00
COMMON OFFICE DEVICES © @ .07 i -
1[CUTTER BLADE, heavy duty cutier, 10 pieces per tube tube 25 25 25 25 250 9.19 2,297-50
JCUTTER KNIFE, heavy duty piece 100 100 100 300 6oo 19.76 11,856.00
31 DATING AND STAMEING MACHINE piece 5 15 15 5 60 478.38 28,702.80
4| PENCIL SHARPENER, 1 piece in indiviual plastic case piece 2 12 12 2 48 187.20 5,985.60
.PUT\I(.:H ER, paper, heavy duty, with two hole guide, 1 piece in plece 50 50 5o w0 200 14.28 22,856.00
individual box




Quantity Requirement

9184(6th Edition), 6" x g", 205 pages,

o & Shocificat ,:nit of Pric? iataloﬁgu: TOTAL
em ecitications easur as of August 16,
’ e & Q Q3 Qa QI:;::ty 101g? AMOUNT
5| 5CISSORS, (6") pair 100 100 300 100 600 13.73 8,238.00
7ISTAPLER, standard piece 100 100 106G 100 400 82.16 32,864.00
51APLER, binder type, heavy duty for high volume stapling, 25-
5i135sheets of 7ogsm bond paper stapling capacity, rmin 100 piece 5 5 5 5 150 878.80 131,820.00
staples. with adjustable paper guide
STAPLE REMOVER, plier {ype piece 50 50 50 50 200 18.18 3,636.00
1e, TAPE DISPENSER, table top piece 20 20 20 z0 8a 47.72 3,817.60
1| WASTE BASKET, non-rigid plastic piece o o c i o 23.90 -
COMMON JANITORIAL SUPPLIES
:|BROOM, soft (tamba) piece 20 a 0 o 0 88.40 1,768.00
2|8ROOM, stick {tingting) pieca 0 0 [+ 33.92 -
CLEANER, TOILET BOWL AND URINAL, goo-tooeml cap botile 0 o o 41.60 -
<] CLEANSER, scouring powder, 350grams/can can s} [} o 21.27 -
5| DETERGENT POWDER, all purpose, kilo/pouch pouch 0 [} o o 37-43 -
6| DISINFECTANT SPRAY, 400-550 grams can 5] o] o Q 60 i19.60 7,176.00
7| DUST PAN, non-rigid plastic piece o o a o 27.96 -
FLOOR WAX, Paste, red can Q ] [+] Ja] a 202.80 -
al FURNITURE CLEANER, aerosol, 3ooimlLjcan can 30 28 [+ o 58 Ba.76 4,916.08
INSECTICIDE, aerosol type, 6oomlfcan can o a 0 0 0 124.80 -
MOPBUCKET piece [ 0 0 0 0 1,820.00 -
2| MOPHANDLE, screw type, aluminum handle piece o 20 5] 20 40 142,48 5,699.20
13| MOPHEAD, made of rayon piece o 50 o 50 100 98.80. 9,280.00
RAG, all cotton, 32 pieces perkiio per bundle bundle a o 0 ] 0 49.60 -
SCOURING PAD, 5 pieces per pack pack 0 o 0 0 0 102.96 -
TRASHBAG, plastic, transparent, 10pgs/roli roll 130 130 o o 260 139.88 36,368.-80
DISINFECTANT, bleaching solution cont 60 [ [} o o 101.82 6,109.20
DETERGENT BAR, 140g as packed (-2.5%) bar o 0 o o 0 7.28 -
: | COMMON GFEICE EQUIPME
BINDING AND PUNCHING MACHINE, two(z) hand lever system,
34cm or 13" {24 holes) puriching, width adjustable to any format, unit 0 Q 2 2 4 10,400.00 41,600.00
binds 425 sheets, orup to 2" thick, all metal canstruction
) CA&;ULATOR, COMPALT, electronic, 12 digits cap, 1 unit in unit 60 6 50 60 500 142.36 71,180.00
individual box
EXTERNAL HARD DRIVE, 1TB, 2.5" HDD, USE 3.0, backward
cempatible with USB 2.0, 5400 rpm, with dual color LED jight to
8|indicate USB 3.0/USB 2.0 transmission, USB powered, System piece 15 15 35 5 50 2,818.40 140,920.00
Pequiraments: USB 3.0: Windows XP/Vistalz/MacOSx 10.4 or
above, with USR 3.0 cable and product guide
o| FLASH DRIVE, 16GB, USB 2.0, plug and play piece 100 100 300 200 Joo 194.48 136,136.00
10| MOUSE, optical, USB connection type unit Q [¢] o c o] 127.80 -
HANDBOOK ON FROCUREMENT. -, o
HANDBOOK ON PHILIPPINE GOVERNMENT PROCUREMENT-RA plece o o o o 50 61.83 3,091.50
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. Quantity Requirement -
o Unit of Price Catalogue TOTAL
item & Specifications Measur . Total | 2sof Augusti6, AMOUNT
e Jan Feb March o) Agpril May June 93] Juiy Aug Sept a3 (-)ct Nov Dac Q4 Quantity 2017
|

C.TOTAL(A + B): 9,287,460.38
D. ADDITIONAL PROVISION FOR iNFLATI_ON (10% of 928,746.04
TOTAL) . . .
E-GRANDTOTAL(C+D) .. L 10,216,206.42
F. APPROVED BUDGET BY THE AGENCY HEAD
In Figures and Words: .~ -
G. MONTHLY CASH REQUIREMENTS
.1 Avdlable at Procurement Service Stores 2379605 2274719 2334703 2136597 9125623.58
G.2 Other items not available at PS but regulary purchased from o o o
cther sources ° °
TOTAL MONTHLY CASH REQUIREMENTS 2379605 2275719 1334703 2136597 9125623.58

*Other categories that are not Indicated herein

**Prices are FOB Manila/Appiicable for items under A

Wwe hereby warrant that the total amount reflected in this Annual Supplies/ Equipment Procurement Plan to procure the listed common-use supplies, materials and eguipment has been included in or is within our approved budget for the year.

Prepared by: .

ENGR. |
M r, LPMD/Chief, Supply Division

Date Prepared: November 27, 2017

Certified Funds Available /
Lertified Appropriate Funds Available:

AR oot

GLORIA €. MIRANDA/! GLADYS G. G

Chief, Budget Division/Chief, ClaimsProcessing Division

Approved by:

el

Head of OfficefAgency

Postmastr General & CEQ



