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Annual Procurement Plan for Common
Supplies and Equipment (APP-CSE) 2019

We are delighted to inform you that your agency APP-CSE 2019 has been received
successfully. A copy of your responses will be sent to your email address. Thank VO



ANNUAL PROCUREMENT PLAN-COMMON SUPPLIES AND EQUIPMENT (APP-CSE) 2019 FORM

Introduction:

Listed in this template are all the common supplies and equipment (CSE) carried in stock by the Procurement Service (PS) that may be purchased by government agencies. Agencies must accomplish this form and submit in order to purchase CSEs from the PS.
dated October 27, 2016 , the APP-CSE shall serve as the agency's APR for all its CSE requirements. items in the template has been arranged in accordance with UNSPSC coding and this is in preparation for integration of the APP-CSE temp
(MGEPS).

Consistent with DBM Circular No. 2016-9
late in the Modernized Government Electronic Procurement Systemn

Instructions:

1. Download the worksheet file APP-CSE 2019 template at www.ps-philgeps.gov.ph

2. Indicate the agency’s monthly requirement per item in the APP-CSE 2019 form.

3. The agency should indicate zero if an item is not being purchased by the agency or purchased for a particular month.
4. Agency must not delete any item in the template; neither should it inciude line items or revise the template.

5. An APP-CSE is considered incorrect or invalid if

6.

Fill out your CSE requirements that are available for purchase in the PS under the PART I. For other itemns that are not available from the PS but is regularly purchased by the agency from other sources,

a. form used is other than the prescribed format which can be downloaded only at www.ps- philgeps.gov.ph and;

b. correct format is used but fields were deleted and/or inserted in PART | of the template
agency must indicate the items in the PART Il and indicate likewise the unit prices based on its last

purchase.

7.

8.

The SIGNED COPY of the APP-CSE must be scanned and saved as pdf format. Together with the excel file, the signed copy in pdf format should be submitted using the online facility at PS website . Ensure that two

Once accornplished and finalized, the APP-CSE 2019 form should be:

a. Saved using this format: APP2019_Name of Agency_Main or Regional Office (e.g. APP201g _DBM_Central Office, APP2019 _DBM_Region IVA).
b. Printed and signed by the agency Property/Supply Officer, Budget Officer and Head of the Procuring Entity. An unsigned APP-CSE or that which lacks any of the three (3) signatures will be considered as an invalid submission.
iles are submitted.

9. An agency may revise its APP-CSE during the year if there will be changes in its requirements. However, it should submit an original APP-CSE within the prescribed deadline. Agency may follow the same procedure as m:&nmﬂmn in No. 7 when submitting the revised copy.All requirements in excess of
the quantities indicated in the original APP-CSE will not be served if not covered by a revised APP-CSE. ’

1G

For further assistance/clarification, agencies may call the Marketing and Sales Divisicn of the Procurement Service at telephone nos. {02)561-6094 or (02)563-9352 and look for Ms. Evelyn 1. Torres or Ms. Anna Liz C. Bona.

Note: Consistent with Memorandum Circular No. 2018-1 dated May 28, 2018 the APP-CSE for FY 2019 must be submitted on or before August 31, 2018.

Department/Bureau/Office: Philippine Postal Corporation . Agency Account Code: Contact Person: LORELEI 1. DE CASTRO
Region: Central Office Organization Type: GOCC Position: Supply Officer IV
Address: Liwasang Bonifacio, Manila ) E-mail : lorelel, decastro@yahoo.com

Telephone/Mobile Nos:  (02)2570547-5270131/09182364490
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s | muosacror ?mmwwawww kness:.o75mm min roll 5 5 5 15 11,058.53 5 H 5 15 1,058.53 5 5 5 15 11,058.53 5.4 5 5 15 11,058.53 60.00 737.24 44,2341
&' {=3 L
" P
5 13111201-CF-Po2 MMWMMZ FILM, PE, black, size 2i0mm x box 15 15 15 45 9,383.40 15 15 5 45 9,383.40 15 15 15 45 9,383.40 5 15 15 45 9,383.40 180.00 208.52 37,533.60
1} i B
6 13111201-CF-Po2 CARBON FILM, PE, black, size 216mm x box 15 15 15 45 9,383.40 9,383.40 15 15 15 45 9,383.40 15 15 37 mww 60

NOTE PAD, sf mx on, mo_.:_‘: X um_.:_.: @"
|x3") min

75 2,416.44 300.00 32.22

1411151-NP-502 2,416.44 25 25 25

Page 1 of &



NOTE PAD, stick on, 76mm x joomm

16 14111514-NP-S0q (3" x 4") min pad 20 20 20 60 3,363.36 20 20 20 60 3,363.36 20 20 20 60 3,363.36 20 20 20 60 3,363.36 240.00 56.06 13,453.44
TEN: £ i

B | sgmsigNESor ”_%_Mwmmor STENOGRAPHER, spiral, piece 50 s0 50 150 1,806.48 50 50 50 150 1,806.48 50 50 50 150 1,806.48 50 50 50 150 1,806.48 600.00 12.04 7,225.92

19 14111507-PP-Mot Nv“m”” %,\,NM_M_JMVE\. 8ogsm, size: ream 1800 1500 1300 4800 635,381.76 1500 1500 1000 4000 529,484.80 15¢0 1500 1000 4000 529,484.80 1000 1500 1coo 3500 463,299.20 16,300.00 132.37 2,157,650.56

20 4111507-PP-Nio2 Mﬁﬂmﬂ v_ﬂ,\“_wﬂn‘%vﬁ Bogsm, size: ream 1200 750 750 2700 417,830.40 1000 750 750 2500 386,880.00 1000 750 756 2500 386,880.00 500 500 500 1500 232,128.00 9,200.00 154.75 1,423,718.40
23 1411531-PP-Ra1 PAPER, PAD, ruled; size: 216mm x pad 10 10 10 30 520.42 10 10 10 30 520.42 10 10 10 30 520.42 10 10 10 30 520.42 120.0C 17.35 2,081.66
330mm ( 2imm)

PAPER, PARCHMENT, size: 210 x

-PA-P 3 62. 10 62.00 10 62.00 40.00 6.20 848.00

24 14111503, o1 297mm, multi-purpose ream 3 3 4 10 962.00 3 3 4 10 g962.00 3 3 4 9 3 3 4 9 9 3,

26 14111531-RE-B01 RECORD BOOK, wom PAGES, size: book 50 50 50 150 10,608.00 75 75 75 225 15,912.00 75 75 75 225 15,912.00 50 50 50 150 10,608.00 750.00 70.72 53,040.00
214min x 278mm min

BATTERY, di AA, 2 pi ;3 .
9 | asmzorETA0r | an cell Al 2 pleces pe pack 10 10 10 30 591.86 10 10 10 30 591.86 10 591.86 120.00 19.73 2,367.46
iiSier pa

26111702-BT-Ac2 1,170.C0

GLUE, ali purpose, gross weight: 200

31 | 31200610-GL-Jot grams min jar 50 50 50 150 7,172.88 50 50 50 150 7,172.88 50 50 50 150 7,172.88 50 50 50 150 7,172.88 600.00 47.82 28,691.52
34 31151804-5W-Sos  {STAPLE WIRE, STANDARD, {26/6} box 400 400 400 1200 24,061.44 400 400 400 1200 24,061.44 400 400 400 1200 24,061.44 400 400 400 1200 24,061.44 4,800.00 20.05 96,245.76
36 31201503 TA-Mot roli 8o 8¢ 8¢ 240 13,228.8¢0 8o 8o 8o 240 13,228.80 80 80 8o 240 13,228.8¢ 80 8o 8o 240 13,228.80 560.00 55.12 52,815.20
37 | 3moise3TAMoz TAPE, MASKING, widih: roif 8o 8o 8¢ 240 25,584.00 80 1 80 240 25,584.00 80 80 80 240 25,584.00 8o §o 80 240 25,584.00 560.00 106.60 102,336.00
38 37201517-TA Po1 N»‘_Hﬂ...mbnxxﬁnzo“ width: 48mm roil 100 100 100 3c0 5,460.00 100 100 100 360 5,460.00 100 100 100 300 5,460.00 1o 100 100 300 5,460.00 1,20C.C0 18.20 N.:mh“o.mo
39 | 31201512TATor thd.mm:wm>2mv>mmzﬂ width: 24mm roll 100 100 100 300 2,730.00 100 100 100 300 2,730.00 100 100 100 300 2,730.00 100 100 100 300 2,730.00 1,200.00 g.10 1¢,920.00
40 31201512 TA-To2 Nfﬂmz.wx»z%\»wmzﬁ width: 48mrm roll 100 10 100 300 5,460.00 160 160 160 48c0 8,736.00 160 160 160 480 8,736.c0 160 160 160 480 8,736.00 1,740.60 18.20 w,:mmm.oo
41 5151507-TW-Po1 | TWINE, v_wm:n. one (1) kilo per roll roll 20 20 20 60 3,057.60 20 20 20 60 3,057.60 20 20 20 60 3,057.60 20 20 20 60 3,057.60 240.00 50.96 12, Nwo 40

% : e

m

>_x FRESHENER, mm.dmo_ u.mc::}mow

49 4713181-AF-A0 min can 15 15 15 45 3,872.70 15 15 15 45 3,872.70 15 15 15 45 3,872.70 15 15 15 45 3,872.70 180.00 86.06 15,490.80
DISINFECTANT . X ’ ’
56 47131803-DS-A01 400550 W_MEM SPRAY, aerosol type, can 20 20 20 60 7,378.80 20 20 20 60 7,378.80 20 20 20 60 7,378.80 20 20 20 60 7,378.80 240.00 122.98 29,515.20

MOPHANDLE, heavy duty, aluminum,

61 | 47131513-MP-Hox screw ype piece 20 20 20 60 8,736.00 20 20 20 50 8,736.00 20 20 20 60 8,736.00 20 20 20 60 8,736.00 240.00 145.60 34,944.00
3 i ioht:
il Pk M\M:_“”.:”m made of rayon, weight: 400 piece 46 40 50 130 14,331.20 50 50 50 150 16,536.00 50 50 50 150 16,536.00 50 50 50 150 16,536.00 580.00 110.24 63,939.20
RAGS, all cotton, 32 pieces per
63 | 47131501-RG-Cot Kilogram min bundle 30 30 25 85 4,223.75 25 25 25 75 3,726.84 25 25 25 75 3,726.84 25 25 25 75 3,726.84 15,404.27
65 47121700TB-Po2 | TRASHBAG, plastic, transparent roll 50 20,982.00 50 50 50 150 20,982.00 50 50 50 150 20,982.00 50 50 50 150 20,982.00 mm mwm 00

amﬂ,

mvﬁ.mxz>r HARD DRIVE, _._.m 2. m_.IUU

89 | 4R0E7HOX02 | 3.0 piece 3 3 4 10 27,248.00 0 0 0 0.00 3 3 4 10 27,248.00 54,496.00
70 1 43202010-FD-Uor | FLASH DRIVE, 16 GB capacity piece 50 50 50 150 41,496.00 50 50 50 150 41,496.00 41,496.00 50 50 50 150 41,496.00 165,984.00
72 | 4321708-M0-001 |MOUSE, optical, USB connection type unit 25 25 25 75 10,124.40 25 25 25 75 |« 10,124.40 75 10,124.40 40,497.60

8 4122105 BF-Con CLIP, BACKFOLD, all metal, clamping:

box 100 100 100 00 2,271.36 100
: 19mm (-immy) 3 12713

100 300 2,271.36 o o

Page 2 of 4



P : P
8 | a412705-BF-Co2 CLIP, BACKFOLD, all metal, clamping: box 100 100 100 300 4,018.56 100 100 100 300 ,618.56 100 100 100 300 4,018.56 [ o 0 0 0.00 900.00 13.40 12,055.68
25mm (-1mim)
85 | 44122105.8F-Co3 CLIP, BACKFOLD, all metal, clamping: box 100 100 300 6,165.12 100 100 100 300 6,165.12 100 100 100 300 6,165.12 o o 0 o 0.00 §00.00 20.55 18,495.36
32mm (-imm)
5 all met ing-
86 44122105-BF -Coa Mwﬁ.ﬂwwm“”gongm_AEm,m_ﬂamBn_:m. box 100 100 300 1,856.06 100 100 100 300 11,856.00 100 100 100 300 11,856.00 o o o o 0.00 900.00 39.52 35,568.00
87 | 4q12180+CT-Ror meﬂ”ﬁﬁ_oz TAPE, film base type, UL piece 100 100 100 300 5,266.56 100 100 100 300 5,266.56 100 100 100 300 5,266.56 100 100 100 300 5,266.56 1,200.00 17.56 21,066.24
DATA FILE BOX, made of chipboard P ) - . B - ) "
86 _DF- ' ’ i 3 . o o 100 6,978.40 o o 0 100 6,578.40 400.00 69.78 27,913.60
aamisiEDFBor | ends piece 50 50 o 100 6,978.40 50 50 o 100 6,978.40 50 5 978.4 5 5 9 913
ENVEL £ R
90 | 44121506-EN-DoV r.7<mromm\ DOCUMENTARY. for Aq box 5 3 5 15 6,122.06 5 5 5 15 6,122.06 5 5 5 6,122.06 5 5 5 15 6,122.06 60.00 408.14 24,488.26
size document
N E T,
9i | a4121506-EN-Doz n.7<mwonz DOCUMENTARY, for legal box 10 10 10 30 15,542.28 10 10 10 30 15,542.28 10 10 10 30 15,542.28 10 10 1 30 15,542.28 120.00 518.08 62,169.12
size document
ENVELOPE, EXPANDING,
-EN-Xot g ’ 5 . 3 22 166,140.00 7 7 2 166,140.00 900.00 8.40 664,560.00
92 | 4q121506-EN-Xs KRAFTBOARD,for legal size doc box 75 75 75 235 166,140.00 75 75 75 25 166,140.00 75 75 75 5 4 75 5 5 5 738.4 4,5
WVEL £, EXPANDIN
03 | a4121506-ENXo02 m7<m-0w~m_ m.y. ARDING, PLASTIC, piece 100 200 100 400 12,197.12 200 100 100 400 12,197.12 200 100 100 400 12,197.12 200 100 100 400 12,197.12 1,600.00 30.49 48,788.48
0.50mm thickness i
VELOPE, MAILING, whi m (- 4
94 | 44121506-E8 M”_, ELOPE, MAI white, 8ogsm ( box 50 50 50 150 49,296.00 50 50 50 150 49,296.00 50 50 50 150 45,296.00 50 50 50 150 49,296.00 600.00 328.64 197,184.00
k)
97 44122M8-FA-PG HMHM/"? METAL, 7omm between box 8o 8¢ 8o 240 18,939.65 8o 8o 80 240 18,939.65 80 80 80 240 18,939.65 8o 80 80 240 18,939.65 960.00 78.92 75,758.59
p S o An g
106 | 44122011-FO-To3 anrwmwwwmmog for Ag size pack 500 500 500 1500 326,040.0C 250 250 250 750 163,020.00 250 250 250 750 163,020.00 500 500 500 1500 326,040.00 4,500.00 217.36 978,120.00
L T o i si
107 44122011-FO-Tog MMMN.MMKMG&O)NC. for legai size pack 500 500 500 1500 419,452.80 500 500 500 1500 419,452.80 5¢0 500 500 1500 419,452.80 500 500 500 1500 419,452.80 5,006.00 279.64 ﬁmww.mj 20
KER, FLUCRESCENT, 3 assort _ _ -
ne | 4quizieMAFor B»x”nw. _.mrmw RESCENT, 3 assorted set 48 48 48 5,361.41 48 48 48 144 5,361.41 48 48 48 144 5,361.41 48 48 48 44 5,361.41 576.00 37.23 21,445.63
olors per set
RKE nitet : hiack. felt {j
| 44121708-MW-Bor M\immwst teboarc, black, felt tip, piece 40 40 40 120 1,236.77 48 48 48 44 1,484.12 48 48 48 14 48 48 48 144 1,484.92 552.00 10.31 5,689.13
el Ty o
AARKER, whiteboard, blue, felt ti
w2 | 44121708-MW-Bo2 MARKER, whiteboard, blue, felt tip, piece 48 48 48 144 1,484.12 48 48 48 144 1,484.12 48 48 48 124 1,484.2 48 48 48 144 1,484.12 576.00 10.31 5,936.49
TARKEF itetoard, , felt tip, N "
13 | 44121708 MW-Bo3 RW_._MM.NM\: eboare, rad, felk tip, piece 24 24 24 72 742.06 24 24 24 72 742.06 24 24 24 72 742.06 24 24 24 72 762.06 288.00 10.31 2,968.24
Y RNVANENT, bul )
14§ 44121708-MP-Bot M_,M,Mxmw_ PERMA » bullettype, piece 240 240 240 720 6,948.86 240 240 240 720 6,948.86 240 240 240 726 6,948.86 240 240 24 504 864.20 2,664.00 9.65 25,710.80
PERMANENT, bulie
15 | 44121708-MP-Bo2 W\”mexmmiruz\./ ENT, type, pieca 240 240 240 720 6,948.86 240 240 240 720 6,948.86 240 240 240 720 6,948.86 240 240 240 720 6,948.86 2,880.00 9.65 27,795.46
16 | 44121708-MP-Bo3 | MARKER, PERMANENT, buliet type, red| piece 120 120 120 360 3,474.43 20 120 120 360 3,474.43 120 120 120 360 3,474.43 120 120 120 360 3,474.43 1,440.00 9.65 13,897.73
PAPER CLIP, vinyi/plasti t, H
w7 | aesmorrccon |70 a_mg s viyifplastic coat, length box 75 7 75 25 1,345.50 75 75 75 225 1,345.50 75 75 75 225 1,345.50 75 7 75 225 1,345.50 300,00 5.98 5,382.00
STAMP PAD, FELT, bed dimension:
22 -SP-F ' ’ i X . o 120 60 ,959.0. 120 120 120 60 ,959.04 1,440.00 27.66 836.16
1 aangossPFor | o min piece 120 120 120 360 9,959.04 20 120 20 360 9,959.04 120 12 3 9,959-04 3 9959 7 39,83
123 | 44m61-BLHo1 |CUTTER BLADE, for heavy duty cutter piece 5 5 5 15 176.59 5 5 5 15 176.59 5 5 5 15 176.59 5 5 5 15 176.59 60.00 n77 706.37
24 | 4qmeizcUHot  |CUTTER KNIFE, for general purpose piece 24 24 24 7 1,973.09 24 24 24 72 1,973.09 24 24 24 7 1,973-09 24 24 24 72 1,973.09 288.00 2740 7,892.35
PUNCEH itt
w7 | agerborpUpor | mmmmum paper, heavy duty, with two piece 20 20 20 60 917.31 20 20 20 60 7,917.31 20 20 20 60 7,917.31 20 20 20 60 7,917.31 240.00 131,96 31,669.25
ScIsso trical 3
08 | 441216185501 e5mm _ﬂw symmetrical, blade length pair 48 48 48 144 2,246.40 48 48 48 144 2,246.40 48 48 48 144 2,246.40 48 48 48 144 2,246.40 576.00 15.60 8,985.60
STAPLER, STANDARD TYP! d :
129 | 44121615-5TS01 ~oom§u_.mm3m,: £, load cap piece 48 48 48 144 11,831.04 48 48 48 144 11,831.04 48 48 48 144 1,831.04 48 48 48 144 1,831.04 576.00 82.16 47,324.16
130 | 44121615-ST-Bot w“.ﬂ.wﬂm. BINDER TYPE, heavy duty, 1 1 1 3 2,636.40 o o o o 0.00 1 1 1 3 2,636.40 o [ o o 0.00 6.00 878.80 272.80
31| 44121613:SRPor  |STAPLE REMOVER, PLIER-TYPE piece 30 30 30 90 1,636.13 30 30 30 90 1,636.13 30 30 3¢ g0 1,636.13 30 30 30 90 1,636.13 360.00 18.18 6,544.51
T |
132 | 44121605.TDTor APE c m.vamm? TABLETOP, for piece 6 6 6 18 1,004.89 o o [ 0 0.00 6 6 6 18 1,004.89 [ o 5} 0 0.00 36.00 55.83 2,009.78
24mm width tape
134 | 44101807-CACoi  {CALCULATOR, compact, 12 digits unit 20 20 20 6o 8,112.00 20 20 20 6o 8,112.00 20 20 20 60 8,112.00 20 20 20 60 8,12.00 240.00 135.20 32,448.00
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G.1Available at Procurement Service Stores 2,496,833.13 2,177,248.73 2,180,890.02 2,114,879.43| P 8,969,851.30
G.2 Other Items not available at PS but regulary purchased . _ R - =4 -
from other sources

TOTAL MONTHLY CASH REQUIREMENTS 2,496,833.13 2,177,248.73 2,18¢,890.02 2,114,879.43| P mbmo.mmfwo

*Agency must put the monthly requirement for air tickets both local and international.

We hereby warrant that the total amount reflected in this Annual Supplies/ Equipment Procurement Plan to procure the listed common-use supplies, materials and equipment has been included in or is within our approved budget for the year.

P; Aﬂmmw Certified Funds Available | Certified Appropriate Funds Available: Approved by:
m N q — .
G .

JERWIN I ENRILE / ENGR.IRENFA G)VILLAMOR DYS G. REMO [ GLORIA C. MIRANDA JOEL L. OTARRA ‘W
v..ov&ﬁimcnv:mmqf v Accountant [ Local Budget Officer Head of Office/Agency
Postmaster General & CEQ

Date Prepared: July 25, 2018
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